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About the UNT Health Science

Center

Approximately 2400 graduate PeopleSoft Campus Solutions
and professional students 9.0

« Medicine  Tools 8.52.15 (going to 8.53
» Physician Assistant soon)

» Physical Therapy * Bundle 33

* Public Health

« Pharmacy

» Biomedical Sciences
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Presentation Overview

« Getting the Add-In

* How to use the Word Add-in:

« Basics about the Add-in
« Variable vs. Non-Variable Data
* Previewing the Data
 Knowing the Query
« Creating Tables & Sorting

« Some Advanced Tips
* Implementation of Template into PeopleSoft
* Bl Publisher in the Registrar’s Office
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History of Our Implementation

* Previously used Crystal Reports for Schedule of
Classes (SOC)

« Needed a new way to create the SOC
» Wanted new process to be ‘easier’ to run

* After using Bl Publisher for the SOC, we started
using It for other reports:

* Enrollment Verifications
 Board Score Verifications (Medical Students)
 Permission Numbers

UNT HEALTH



iInal Product Using Bl Publisher

T HEALTH

SCIENCE CENTER
Fall 2012 Schedule of Classes

Note: When registering for classes, use the four-digit class number in parentheses.

(1) Regular Academic Session
812012012 - 12/712012

Payment Due Date: 8/19/2012

Click here fo Use the myHSC Class Search to view class details, including Textbook Information
Section CrHrs Days Time Location Instructor
BACH/Behavioral and Community Health

5000  MPH Comprehensive Exam

001 0.00
CONTACT DEPARTMENT FOR PERMISSION NUMBER

(B740) Cannell M

[BACH 5300  Theor Found of Ind & Comm Hith
(6688) 001 300 M

8:00 - 8:00FM Cannell M

[BACH 5310 Community Assessment
(6880)  0O1 3.00 T 0:00 -1Z:00PM EAD 719 Paul M

[BACH 5312 Community Program Planning
(6690) 0O1 .00 M 3:00 - 6:00PM EADT1O Moayad N

[BACH
(6891) 0O 3.00 w £:00 -12:00FM Ramisetty-Mikler 5

[BACH 5316  Comm Prog Evaluation Interven
(6692) DO1 300 Th 6:00 - 9:00PM EAD 524 Staff

[BACH 5335 Mentallliness

2 00 Th 8- —i' EH AR T TWD

HEALTH

SCIENCE CENTER
Spring 2014 Schedule of Classes

UNT

Last Updated on: 62572014

Note: When registering for classes, use the four-digit class number in parentheses.

Class# Section CrHrs

CONTACT DEFARTMENT FOR PERMISSION NUMBER

Practice Exp in Public Health

CONTACT DEFARTMENT FOR PERMISSION NUMBER

Part Approach to Imp Comm Hith
12:00pm-03:00pm

Comm Assessmnt & Prog Planning
12:00pm-03:00pm

Intro to Data Mgmt & Stat Comp
03:00pm-06200pm

(1) Regular Academic Session
1/6/2014 - 5/2/2014
Payment Due Date: 1/5/2014

Click here to use the ISC Class Search to view class details, including textbook information

Location  Instructor
BACH/Behavioral and Community Hlth
MPH Comprehensive Exam

Cannell M

Adngnola M

This is only for students who entered
Fall 2013 and after.

EAD 703 Paul M
This is cross-isted with BACH 5345

EAD 703 Moayad N

This course is cross-isted with BACH
5340.

Cannell M

This course is cross-listed with EFID

UNT/HEAEH

e el



Purpose and Aim

We will create a rich text format (RTF) file in Microsoft
Word using an ‘Add-In’ that will integrate data from an
PeopleSoft query (downloaded as an XML file) to
produce a report that has a formatting that Iis
completely customizable.

In other words:
Let's make our data pretty!

UNT HEALTH



Getting Started

What you need:

* Microsoft Word (2013 version works fine,
screenshots are from 2010)

» QOracle Bl Publisher Word Add-In

« Data from a query in PeopleSoft, saved as an XML
file

UNT HEALTH



Downloading the Bl Publisher Add-

In
Location in PeopleSoft and Link for download:

Favorites =~ Main Menu > Reporting Tools > BIPublisher > Setup

Design Helper

Plug-in for Microsoft Word (requires 2000 or later)
Facilitates the insertion of application data tags into RTF templates

b

Design Helper

Downloaded File — Click for installation process:
Marne i Type Hize

Eﬂ EIPublisherDesktop  Application 127,039 KB

L ] ] I SCIENCE CENTER




No Java??

Oracle EI Publisher Desktop Setup @

If you don’t have Java installed, you won't be
able to run the program to get Bl Publisher
Desktop installed. Install if needed.

'8' lawa Runtirne Erviranmment not installed!

| Dowenload Free lava Softo % W )

L o C' | Oracle Corporation [US] | https:/ e java.com fen/download/

Download Help

All Java Downloads Free Java Download

[fyou want to download
Java for another computer Download Java for your desktop computer nowl

ar Operating System, click
the link below.

All Java Downloads TR G

Report an issue

Yersion 7 Update 60

Witry amm | always redirected » Whatis Java? » Dolhave Java? » Meed Help?

to this page when visiting a
page with a Java app?
» LEarn maore

» Reportan issue Why download Java?

Java technaloogy allows yvou to work and play in a secure computing environment, Updrading to the latest



Microsoft Word Add-In

You should now see the Add-Ins tab in Word.

™ = SOC [Compatibility Mode] - Mi

m Home Insert Page Layout References Mailings Review View Developer Add-Ins Al

Crracle BI Publisher = Data = Insert ~ Preview ~ Tools ~ Help ~

UNT HEALTH



Getting the Data

Download your data as an XML file. Our example
template will be our schedule of classes (SOC).

B

Select Query Hame Descr Owner Folder Edit Runto |Runto |Runto Schedule
HTML  Excel -

HSSR_SOC_FOR_PUBLISH Schedule of Classes Public Edit | HTML EKEE| Schedule
HSSR_SOC_FOR_PUBLISH_BY_SUBJ gﬁgfed;t"e of Classes by |p pjic Edit HIML |[Excel XML  Schedule
HSSR_SOC_FOR_PUBLISH_BY_TERM Scredule ofClasses by pypjc Edit HIML |[Excel XML  Schedule
HSSR_SOC_FOR PUBLISH_MEDS  MEDS Schedule of Classes  Public Edit HIML |Excel XML | Schedule
HSSR_SOC_FOR_PUBLISH W _BOOKS .?;:t‘f}?;'i LosEra L Public Edit HTML Excel XML  Schedule

UNT HEALTH



Upload XML file to Add-In

* Add-Ins > Data > Load XML Data...
* Select the XML file downloaded from PeopleSoft

Cracle BI Publisher = |Data = |Insert = Preview * Tools = Help -

= Load XML Data...

4~ Load XML Schema...

PMenu Commands Custom Toolbars

Data loaded successfully

oK

UNT HEALTH



Don’t forget to save!

 Save the Word file as a .RTF (rich text format)

.
Save as type: | Word Document -
Word Document
Authors:

Word Macro-Enabled Document
Word 97-2003 Document

Word Template

Word Macro-Enabled Template
Word 97-2003 Termnplate

[ Folders PDF

e Single File Web Page ﬂ
Web Page
Web Page, Filtered

Plain Text

Word XML Document
Word 2003 XML Document
OpenDocument Text
‘Works 6 - 9 Document

* Every time you re-open the file, you will need to load
the data source.

UNT HEALTH



RTF file vs. Fina

i
T

014 . Last Updated on: 6/25/2014

UNT HEALTH - | UNT HEALTH

Spring 2014 Schedule of Classes

o

G.DESCR Schedule of Classes

| Note: When registering for classes, use the four-digit class number in parentheses.

Note: When registering for classes, use the four-digit class number in parentheses.

group row by A_SESSION_CODH

(1) Regular Academic Session

1/6/2014 - 5/2/2014

Payment Due Date: 1/5/2014
Payment Due Date:

Click _here to use the SC Class Search to view class details, including textbook information

Click here to use the myHSC Class Search to view class details, including textbook information

Class # | Section | Crfirs | Days | Time |Location | lnstructor |

Class# Section CrHrs Days Time Location  Instructor
BACH/Behavioral and Community Hith

roup by A SUBJECT /] BACH 5001 MPH Comprehensive Exam
— = (2198) 001 0.00 Cannell M
ﬁ\!’ P CONTACT DEPARTMENT FOR PERMISSION NUMBER
ACATA  ctlg nmb A.DESCR
LOG_N i . ]
BRSUBI BACH 5297 Practice Exp in Public Health :
(cls#) =5 DAYS TIME LOCTN INSTRNAME (2207) 001 1.50 ) ~ AdrignolaM
T E.DESCRLONG COMNTACT DEPARTMENT FOR PERMISSION HUMBER This is only for students who entered
BNPREZ 3 Fall 2013 and after.
B BACH 5310 Part Approach to Imp Comm Hith
(2200) 001 M 12:00pm-03:00pm EAD 703  PaulM
e This is cross-isted with BACH 5345
end by A.CATALOG_NBR
end by A SUBIECT BACH 5312 Comm Assessmnt & Prog Planning
e TIEEET (2201) 001 3.00 W 12:00pm-03:00pm EAD 703  Moayad N

This course is cross-listed with BACH
5340.

‘ BACH 5313 Intro to Data Mgmt & Stat Comp
l l NT HEALTH (3339) 001 3.00 Th 03:00pm-06:00pm Cannell M

SCIENCE CENTER This course is cross-listed with EPID
SRR




Basics about the Add-In

Parts of the RTF file:

« Permanent — text, graphics, etc.

« Variable - data from the query (XML download)
 Grouping Codes - indicate how data Is grouped
Examples:

« Permanent - UNTHSC logo and the words
“Schedule of Classes”

» Variable — List of available courses

UNT HEALTH



Basics about the Add-In

Blue — Permanent parts of an RTF.

Red — Variable portions of RTF. Usually has a grey
background.

— Information that indicates how the
Information will be grouped (more on thls Iater)

chedule of Classes

parenthes

UN I SCIENCE CENTER



Basics about the Add-In: Variable

Data

You can insert a variable piece of data from the XML
report into the RTF file. e

Insert > Field > selectfleld> || = o,

----- O D.units Minimum

Find j Find Mext

----- O D.units Maximum

C“Ck |nsel't 0 e Secton

----- O BE.meeting Time Start
----- O B.meeting Time End

m

Cracle BI Publisher = Data = |Insert = | Preview = Tools = Help ~

----- O B.fadility Id
ab| Fieta. | F W O E.descrlong
= Tablewizard.. | ¥}  WI| 7 O A.consent

----- O A.crs Topic Id

Menu Commands P
- A Tableform.. L F W . O A.print Topic
Pivot Table L 'r M i O A.session Code
----- O C.emplid
Chart...
mg chart. L F  F O C.grade Rstr Access il
Repeating Group... =S
Example

Conditional Format...

Conditional Region... Calculation -| [

All Fields [ Force LTR Direction
Insert Close | Help
UNT SCIENCE CENTER Flease selert a node in the free ]




Basics about the Add-In: Variable

Data

This Is the variable piece of data that we just inserted
Into the Word document.*

B e B S S S B N R B,

A.DESCR

*Even though it has a grayed out background, we can still change the
size, color, etc. As is, It is unformatted.

UNT HEALTH



Basics about the Add-In: Variable

Data

Let's add some regular text in with this variable data.

S S W S R S W R

Course Title:
A.DESCR

UNT HEALTH



Basics about the Add-In:

Preview the Data

&) HML
Cus (@] Exce

To preview the data, click Preview > PDF. g oo

|£| PowerPoint

Preview: A.DESCR = ‘MPH Comprehensive Exam’
I"i 70140485614041 3cut.pdf - Adobe Acrobat Pro ﬁ

File Edit View Window Help
Beae- | DB @ RFE 20 b6 T
) 21-*’31|Ik@|-'|'14?%'|ﬁ@|@

Course Title:

MPH Comprehensive Exam




Basics about the Add-In:

Know your query and data!

QUESTION: The query we have has multiple rows of
data. Why did it only list the one course (MPH
Comprehensive Exam)?

UNT HEALTH



Basics about the Add-In:

Know your query and data!

ANSWER: When you insert a single field, it looks at
the top row of data only. If you want to list all rows,
use the Table Wizard (we’ll discuss this later).

Io E

| Nor|[Min Units [Max Units|
0.00
1.50

3.00 3.00 DL Theor Found of Ind & ('_". omm Hith

3.00 ﬁ c!n’l Df

3.00 mm Mgm 29 PM  2:00:00 A
3.00 3.00 Comm Assessmnt & Prog Planning  12:00:00 PM  3:00:00 A
3.00 % quefy 3:00:00 PM  6:00:00 F
3.00 3.00 comm P tion | 9:00:00 AM 12:00:00 R

3.00 3.00 DLOM  Injury Viclen

= I O = = =R BN | I

UNT HEALTH



Basics about the Add-In:

Know your query and data!
QUESTION: The Excel version of the query has a

column name of ‘Course Title’. But in the Add-In, we
used A.DESCR. Why are these different?

UNT HEALTH



Basics about the Add-In:

Know your query and data!
ANSWER: In Query Manger in PeopleSoft, go to the

Fields tab. From here you can click on one of the ‘Ed™s,
buttons.

Edit Field Properties

Heading TeXt: Course T|t|e Field Name: A DESCR - Description
Unique Field Name: A.DESCR

No Heading RFT Short Sum
You can edit the Unique feading Toxt
Field Name to be more o b
clear if needed (do this

BEFORE creating the RTF!) —

UNT HEALTH



Creating Tables and Sorting:

Table Wizard

The easiest way to display all rows of data Is to use
the ‘Table Wizard'.

Data = |Insert = | Preview = Tools = Help ~
ab| Field..
] Table Wizard...
j Table/Form...
Fivot Table

jull Chart..
Repeating Group...
Conditional Format...

Conditional Region...

All Fields

Insert > Table Wizard...

UNT HEALTH



Creating Tables and Sorting:

Table Wizard

Table Wizard

CCCCC

Click Next.

UNT HEALTH



Creating Tables and Sorting:

Table Wizard

- -
Table Wizard _——

Which grouping field do you want to report on?

Click Next.

UNT HEALTH



Creating Tables and Sorting:

Table Wizard

Select which fields you want to be in your document.

Table Wizard

Which fields do you want to show in your report?

G.descr ﬁ A,subject T~
C.insir Role A.catalog Mbr i
B.descr A.class Section

A.enrl Cap A, descr
A.min Enrl A zession Code

|
A ssr Compaonent ﬂ I.sess Begin Dt ﬂ
H.descr I.sess End Dt

<]

=]

\

H.descrshort Units Descr

il 0
| 101011101 5.session Code Days u
I M0 011 C.instr Assign Seq Instrname
Consent Time )
i Pay Due K.session Descr 1

Expr52 52 L.subj Desar
bl L.acad Org ~
| KN 4 4] | 3

Help Cancel

Finish

Back ‘ Mext

Click Next.

UNT HEALTH



Creating Tables and Sorting:

Table Wizard

We are now going to group our information. Let’s talk
about what this means.

Table Wizard Y
How would you like to group your report?
Group By
* Group above [ Data already sorted
| A n Cod ﬂ
i Gr|:||_|p left Break: |PB\QE
Then By
* Group above [ Data already sorted
| A.subject ﬂ
(™ Group left Break: Mo Break
Then By
{* Group above | Data already sorted
| A.catalog Mbr ﬂ
" Group left Break: |I'~J|:| Break
Then By
| J * Group abaove | Data already sorted
-
{” Group left Break: Mo Break
Help | Cancel | Back Mext | Finish |

UNT HEALTH



Creating Tables and Sorting:

Table Wizard

We want to group together the ‘layers’

* 1 term with different lengths of sessions (8 week 1,
8 week 2, regular)

 Subjects of courses (BACH, BIOS, EOHS, EPID,
HMAP)

* Subjects have different courses (5300,6303)

« Different classes have different sections
(.001,.002), but the bottom layer doesn’t need to be
grouped.

UNT HEALTH



Creating Tables and Sorting:

Table Wizard

Query Prompt Terms (Fall 2014, Spring 2014)

:::-Sessions (8w1, 8w2, Regular)

Regular > Subjects (BACH,BIOS,EPID)

EPID —, > Courses (5287,5300,5391)
5300 —— ¢ Sections (001,002,DL01)
001 —— Bottom layer is not grouped, just sorted!

UNT/HEAEH



Creating Tables and Sorting:

Table Wizard

In this section, we also need to decide:

« Do we want a page break after this group?

* In our example, we want a page break after the session (8w1, 8w2,
etc.) This makes it so we can easily separate each session and
have the nice heading for each one.

* |s our data pre-sorted from the query?

* | don’t assume my query is pre-sorted. If your query is specifically
sorted, you can select the option that allows you to keep your data
pre-sorted

After we decide, select the corresponding options and
click Next.

UNT/HEALTH



Creating Tables and Sorting:

Table Wizard

Decide how you want to sort your data.*

Table Wizard

Which fields would you like to use to sort the data?
Sort By
| J * Ascending {* Date fText
Sort Class -
(" Descen ding " Mumber
Then By
| J * Ascending {* Date fText
-
(" Descen ding " Mumber
| = =
|
| J i i
| S -
I | J i i
Help | Cancel | Back | Mext | Finish |
i — J

*You cannot sort fields you used for grouping.

UNT HEALTH



Creating Tables and Sorting:

Table Wizard

TIP: We really had problems having our sections
sort the way we wanted them.

o |f the class had sections .001, .002, .003, etc., we
wanted It to sort numerically.

o |f the class had sections that were Instructor based
and used numbers such as .194, .187, .241, etc.,
then we wanted it to sort by instructor last name
(these are used for Thesis type classes).

UNT HEALTH



Creating Tables and Sorting:

Table Wizard

TIP (Continued): To resolve the issue, we created a
field in our query that had information we could sort.
It iIncluded section numbers and last names all in one
field. The field was called ‘Sort Class’. Here's the what we
did for this field:

CASE WHEN A.CLASS_SECTION ='001' THEN '001'
WHEN A.CLASS SECTION ='002' THEN '002'
WHEN A.CLASS SECTION ='003' THEN '003'

... [continued on till 009]

ELSE F.LAST NAME END

Use the versatility of PeopleSoft Query to your advantage!
It can help you solve a lot of issues.

UNT HEALTH



Creating Tables and Sorting:

Table Wizard

Label your Fields if you want, then click Finish.

,
Table Wizard ot e
How do you want to label the fields?
Field Label
e
Sort Class | Sort Class|
L.acad Org | L.acad Org
L.subj Descr | L.subj Descr
k.session Descr | K.session Descr
Exprs2 52 | Expr52 52
Time | Time
Pay Due | Pay Due j
Help Cancel | Back | | Finish |

UNT HEALTH



Creating Tables and Sorting:

Table Wizard
Your RTF file may look like this:

g : S

-

broup row by A.SESSION_CODE

A.SESSION_CODE
group by A.SUBJECT

A.SUBJECT
group by A.CATALOG_NBR

A.CATALOG_NBR
A.class Ad | Lsess 5855 Units | D | Instn K.sessio | Lsubj | Lacad | Sort
Section | escr | BeginDt ( EndDt | Descr |ay |ame | m | nDescr | Descr | Org Class

=

w
m

F A.D | LS5ES5_B [ LSESS_ | UNITS | D | INSTR | Tl | K.SESSIO | LSUBJ | LACA | SORT
A.CLASS | ESC | EGIN_D | END_D | _DESC | AY | NAM | M | N_DESC DESC | D_OR | _CLAS
_SECTIO | R 1] T R 5 |E R R G 5E

m

endby A.CATALOG_NBR

end by A.SUBJECT

UNT HE page breakend row by A.SESSION_CODE
SCIENC




Creating Tables and Sorting:

Table Wizard

UNT

HEALT)

SCIENCE CENTE

1
BACH
5001
Aclass | Ad D |[Instr | Ti | K.sessi | L.sub | L.aca
Section | esc a |nam |m |on j d Org
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Co

mpr
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Creating Tables and Sorting:

Make It Pretty

At this point, let's re-organize the data we have:

1 - Regular Academic Session
2014-01-06 - 2014-05-02

BACH -Behavioral and Community Hith

BACH 5001 MPH Comprehensive Exam

Section Units Day Time Instructor
001 0 Cannell M

BACH 5297 Practice Exp in Public Health
Section Units Day Time Instructor
001 1.5 Adrignola M

BACH 5310 Part Approach to Imp Comm Hith
Section Units Day Time Instructor
001 3 M 12:00pm-03:00pm Paul M

BACH 5312 Comm Assessmnt & Prog Planning
Section Units Day Time Instructor
UNI 001 3 W 12:00pm-03:00pm Moayad N




Creating Tables and Sorting:

Make It Pretty
And attempt to make It pretty:

1 - Regular Academic Session
2014-01-06 - 2014-05-02

Section Units Days Time Instructor

BACH -Behavioral and Community Hlth
BACH 5001 - MPH Comprehensive Exam

001 0 Cannell M
BACH 5297 - Practice Exp in Public Health

001 1.5 Adrignola M
BACH 35310 - Part Approach to Imp Comm Hlth

001 3 M 12:00pm-03:00pm Paul M
BACH 5312 - Comm Assessmnt & Prog Planning

001 3 W 12:00pm-03:00pm Moayad N
BACH 5313 - Intro to Data Mgmt & Stat Comp

001 3 Th 03:00pm-06:00pm Cannell M
BACH 5316 - Comm Prog Evaluation Interven

001 3 T 09:00am-12:00pm Spence-almaguer E

BACH 5324 - Intro to Health Disparities



Creating Tables and Sorting:

Make It Pretty

Here’s the RTF file view of the previous slide:;

group row by A.SESSION_CODE
A.SESSION_CODE - K.SESSION_DESCR
.SESS_BEGIN_DT - 1.SESS_END_DT

Section Units Days Time Instructor

group by A.SUBJECT A.SUBJECT -L.SUBJ_DESCR
group by A.CATALOG_NBER A.SUBJECT A.CATALOG_NBR- A.DESCR
F UNITS_DESCR DAYS TIME INSTRNAME E
A.CLASS SECTION

end by A.CATALOG_NBR
end by A.SUBJECT

page breakend row by A.SESSION_CODE

Ul




Creating Tables and Sorting:

Make It Pretty

TIP #1: Tables make formatting easier. |
recommend creating a NEW table, THEN copying In
your data.* Otherwise, you may run into isSsues
(accidently deleting the grouping coding, keeping
weird formatting from previous text, etc.)

* You must keep the grouping coding in the correct position or you
will have errors.

UNT HEALTH



Creating Tables and Sorting:

Make It Pretty

TIP #2: Use tables to help you create ‘space’.

BEFORE:
BACH 6399 - Doc Ind Study in B : _
189 Var Unit Section Units
202 Var Unit group |k
195 Var Unit group by A.CATALDG_NEHA.S‘
212 Var Unit F UNITS DE!
194 Var Unit .

end by A.CATALOG _NBR

UNT HEALTH



Creating Tables and Sorting:

Make It Pretty

TIP #2: Use tables to help you create ‘space’™.

. — | Secion LS L |

BACH 6399 - Doc Ind Study in BI group by A.S
189 Var Unit group by A.CATALOG_NBR A.SUBJECT
"0 Var Uni F UNITS_DESCR D

A.CLASS_SECTION
195 Var Unit |

end by A.CATALOG_NBR
212 Var Unit

. —

*Size of the space can be adjusted by increasing or decreasing the
text size of the extra line.

UNT HEALTH


Presenter
Presentation Notes
At this point, all basic knowledge has been covered to make RTF files.


Advanced Technigues

You can double click a field to see some detalls about
It.

BI Publisher Properties BI Publisher Properties
Properties ] Advanced | Properties  Advanced
Code
Data Field |I.SESS_BEGIN_DT j <F| 5ES5_BEGIN_DT?=
Text to display |I.SES S_BEGIN_DT
Type | Regular Text j I
|
Format | j
[ Force LTR
Functicn | j
Scope Group ltem
‘Word Properties | QK | Cancel ‘Word Properties Ok Cancel

UNT HEALTH



Advanced Technigues:

Date Formatting

Problem: The date that output was ugly from the
query. We wanted it to look different.

. 1 - Regular Academic Session
BEFORE:! 2014-01-06 - 2014-05-02

_ 1 - Regular Academic Session
AFTER: Jan 6, 2014 - May 2, 2014

UNT HEALTH



Advanced Technigues:

Date Formatting

Double click the date field and change the Formatting
Settings:

BI Publisher Properties (3| W o1 publisher Properties S
Properties ];.'.,.j-.,.-an.ge.j ] Properties l;’-‘-dvann:ed ]
Data Field || SESS_BEGIN_DT B Data Field || SESS_BEGIN_DT |
Text to display | Text to display |
" Type | Regular Text | " Type | Date |
Feqular Text
Format MNumber l Format | ﬂ I
| yyyy/MM./dd -
I Cumrent Date ' yyyy/Md
Cumrent Time A
| | _ dddd, MMMM dd., yyyy 3
Function | | Function MMMM d. yyyy
| M./ds
I Scope Group ltem Scope W—H’ﬂﬂjd
" | d-MMM-yy -
(e Proveries | Ok | Cancel |[|[jJlf \ord Propertics oK Cancel
L




Advanced Techniques: IF

Statements
Problem: Sometimes you may want to use an ‘|IF’
statement in your RTF file. You can use this to:

 Make certain texts formatted differently (i.e. -
numbers less than 100 are formatted red)

* Replace one text with another text (I.e. — any time H
IS listed, show the words Half-time)

UNT HEALTH



Advanced Technigues:

Statements

Click on Insert > Conditional Format...

Data = |Insert | Preview = Tools = Help -
ab| Field...
:I Table Wizard...

|f yOur Cursor IS nOt In a table! ] Table/Form...
may give you an error:

I'I..il Chart...

. Repeating Group...

e

Zonditional Format...

The conditional format is not inside a table and can therefore not be applied to a Conditional Region...

table row

All Fields

|
0K |

UNT HEALTH



Advanced Techniques: IF

Statements

* Select the field you wish to use, and the type of
data. ot pabtaher Properie |

Data field | Date,/ Text
- - Number

Condition 1
Data field |

Cancel |

UNT HEALTH



Advanced Techniques: IF

Statements

» Under Condition 1, you can select the type of
condition you are looking for:

UNT HEALTH

BI Publisher Properties

Data field INTEST_ID ~|  |Date/Tex |
Condition 1
Data field (Equalto =~
Equal ta
Mot equal to
. Greater than
onditio Less than
Data field Greater than or equal ta j
Less than aor equal tao
Word Properties | Cancel |




Advanced Techniques: IF

Statements

 Then type In any text or select another field:

UNT

HEALTH

SCIENCE CENTER

BI Publisher Properties

Properties l Advanced l

[ Apply to Entire Table Row

B

Data field IN.TEST_ID
Condition 1

Data field |Equalto
Preview |

Text

Condition 2

Data field |

[Enumnows
@quenymame
Exming xsi
(@xsinoNamespace Schemalocation
Erownumber
AEMPLID
[.LAST_NAME
|.FIRST rﬁJF«I"-ﬂFT

\wlord Properties |

Cancel




Advanced Techniques: IF

Statements

* The text be formatted based on the supplied
conditions by changmg the Format settlngs

BIF‘ blisher Propertie
Propertie ],%:I -:I]
Data field INTEST_ID ~|  |Date/Tent |
[ Apply to Entire Table Row
Condition 1
Data field |Equa|tn:| j CLX ﬂ
Preview | Text @
Condition 2 { Format ==
Data field
[ Background Color | | Select | P
¥ Font Col B see
4 Proper [ Font Styl Regular vl
ok | |
UNT HEALTH
SCIENCE CENTER




Advanced Techniques: IF

Statements

* In the Advanced tab, we can now see the coding for
this IF statement:

BI Publisher Properties

Properties ;’—'c.u:lvann:edl
Code
<M. TEST_ID=TL¥1" "< attibute@incontexd :.color; red 7= <Tend 7

Text to display O

Ok Cancel

UNT HEALTH




Advanced Techniques: IF

Statements

<?if:N.TEST |D="CLX1'?> - Condition to look for

<?attribute@incontext:color:'red'?> - Result of met
condition

<?end If?> - Ending the IF statement

N.TEST ID = The field we selected
CLX1 = free form text (could be another field)
attribute@incontext:color;'red’ = coding

UNT/HEAEH



Advanced Techniques: IF

Statements

<?1f:N.TEST ID="CLX1'?>
<?“COMLEX Level 17?>
<?end If?>

 The above code indicates that If N.TEST ID Is
CLX1, display the text COMLEX Level 1.

UNT/HEALTH



Advanced Techniques: IF

Statements

After you have written your code, indicate how you
want It to display in your RTF:

BI Publisher Properties I&I

Propetties Advanced l
Code
<N . TEST_ID="CLX1'?:<?"COMLEX Level 17:<%end if 7

UNT HEALTH




Advanced Technigues:

Statements
BEFORE: AFTER: RTF View:
]
Test Te| Test
CLX1 30 CLX1 R
COMLEX N.TEST_IDC|
Level 1
CLX2 30 CLX2
CLX2PE CL CLX2PE
STEP1 30 STEP1
STEP2CK 30 STEPICK
Ul




Advanced Techniques: IF

Statements

After initially creating the ‘Conditional Format’, it may
look a bit different:

Set up view: After set up:

BI Publisher Properties [ BI Publisher Properties
Properties lﬁdvanced ] Froperties l}-'-d'-.-'ann::ed ]
Data field |N.TE ST ID j |Date.-‘Te:-i j Diata field |N.TEST_ID j |Date.-‘Te:-i j
[ Apply to Entire Table Row
Condition 1 Data field [Equalto | Jewa -~
Data field |Equal to ﬂ | | ﬂ
Preview | Text | Format. .. | Word Properties | ITI Cancel |
Condition 2
Data field | = | =l
| | |
ok | |




Advanced Techniques: IF

Statements

We can also combine multiple ‘I[F’ statements into

one coding, like this:

<?IfN.TEST_ID="CLX1"?><?"COMLEX Level 1"?> <?end if?>
<?IfN.TEST_ID='"CLX2"?><?"COMLEX Level 2"?><?end if?>
<?If:N.TEST_ID="CLX2PE'?><?"COMLEX Level 2 PE"?><?end if?>
<?IfN.TEST_ID='"STEP1"7><?"USMLE Step 1"?><?end if?>
<?If:N.TEST_ID="STEP2CK'?><?"USMLE Step 2 CK"?><?end if?>

This can also be written into the query (unless you
don’t have access!)

UNT HEALTH



Advanced Techniques: IF

Statements

Here's what that looks like:

Test

COMLEX Level 1
RSt |

ST
COMLEX Level 2

(e
COMLEX Level 2
PE

S

USMLE Step 1

STFER2Cre-
USMLE Step 2 CK

UNT HEALTH




=
How to implement the RTF into

PeopleSoft

Once you have the RTF template the way you want I,
you must load it into PeopleSoft.

1. Add a New Data Source (Reporting Tools > Bl
Publisher > Data Source > Add a New Value)

2. Choose ‘PS Query’ as Data Source Type
3. Search for the guery you wish to use and Add

ew Value
ce Type: [PS Query v|
|

UNT HEALTH



Presenter
Presentation Notes
We need to preface this part by saying some institutions may have limited security to the following components.  In those cases, the functional user should contact their IT developers to load the RTF



Adding Data Source Continued

* Add a Description and Set the Owner ID (values
should be setup by developers)

 Generate the Sample Data File and Schema File >
Save Bata Source

Data Source Type FS Query

Data Source ID HSSR_SOC_FOR_PUBLISH_1

Description |Schedule of Classes Test @ Active

Owner ID |HSC - Student Records W

Registered Date/Time 07/17/14 9:52:08AM
Registered By ajr0096

Last Update Date/Time

Updated By
ile Type ile Generate File Or Upload File
Sample Data File HSSR SOC FOR PUBLISH 1.XML Regenerate Or Upload
Schema File HSSR_SOC_FOR_PUBLISH_1.XSD Reagenerate

Add Update/Display

UNT HEALTH



Presenter
Presentation Notes
Explain that this file is the same as running the query to export as XML


Adding the Report Definition

* Reporting Tools > Bl Publisher > Report Definition >
Add a New Value

« Name your report > Add the Data Source (the one
you just added) > Click Add

Report Definition

Find an Existing Value | Add a Mew Value

Report Name:

S0C

"Data Source Type:

PS Query (v

Data Source ID:

Add

HS5R_S0C_FOR_PUBLISH_1

UNT/HEALTH




Adding the Report Definition

Definition Tab

» Definition Tab
» Screen should look like this (with your own values of

Template Qutput Properties Security Bursting

course) loow. o

Data Source Type: PS Query
Data Source ID: HSSR_SOC_FOR_PUBLISH_1

Data Source Description:  Schedule of Classes Test

Report Description: Schedule of Classes Test

*Report Status: [Active v

*Report Category ID: HSSR HSC SR
Owner ID: | A
*Template Type:

Retention Days:

Registered Date/Time: Registered By:
Updated Date/Time: Updated By:
Download: Data Schema Sample Data

UNT HEALTH Add Update/Display = Include History =~ Correct History

SCIENCE CENTER


Presenter
Presentation Notes
This is the component in which you actually add the RTF template.


Adding the Report Definition

Template Tab

« Name your Template and description
 Channel can be left blank

° Upload your RTF flle > Change Status to Active

Report Name:

Template ID SOC_1 [V Default Template
Description |SOC for AY14-15

*Language Code | English W Channel| e

Effective Date 07/17/2014

Staus [T V] use pata Transform
p ile SOCA.rif P Previe [Juse Alt. XML
p play tory ct History

UNT HEALTH


Presenter
Presentation Notes
Note that templates are effective dates, so if you want to make changes for the future, you can date it for next year so that the report will change on the date you entered – not sure if this is relevant at this point



Adding the Report Definition

Output Tab

* Choose the Format Type and Default

Properties Security Bursting

Report Name:

Format Type Enabled Default

HTML v O

PDF ] M
v ]
v O

File Name

UNT HEALTH


Presenter
Presentation Notes
Note that the user running the report has the option to choose any enabled format. We typically run these as PDFs


Adding the Report Definition

Security Tab

* QOur office usually assigns a role assigned to staff in
the Registrar’s Office

Definition Template Dutput Properties Bursting
Report Name: HSSR_S0OC_ALL
M Allow viewer ID assignment at report runtime
ID Type Distribution ID Description
Role v | [HSSR_REG_SR_STAFF HSC Registrar Senior Staff +| || =
Return to Search| Previous in List | Next in List Add Update/Display | Include History = Correct History
Save

» Save and you should be Set!

UNT HEALTH


Presenter
Presentation Notes
Note that we do not alter any values on the properties tab – see PeopleBooks for more information on properties.

This page allows certain users to find the report you created in the BI Publisher Report Search Page – from PeopleBooks “The Security page captures attributes regarding who can view web-posted output in the Report Manager repository and through the BI Publisher Report Repository Search page.”  This page is really used to secure who can schedule the reports.


To Run a Report

* Reporting Tools > Bl Publisher > Query Report
Viewer

» Search for the Report Name
* Click ‘View Report’

Faworites = Main Menu > Reporting Tools > BI Publisher > Query Report Viewer

Query Report Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values

*Search by: |Report Name Y| begins with HSSR_SOC
Search Advanced Search

Search Results Show Template Prompts
=
Lo

Report Hame Description Data Source ID *Format Burst View Report

HSSR_SOC HSC S0OC FALL HSSR_CLASS LISTING_ALL_FALL |PDF ¥ | N View Report

HSSRE_SOC_ALL |HSC Schedule of Classes H3SKE_S0C_FOR_PUBLISH FDF v | N View Report

UNT T SCIENCE CENTER




Bl Publisher in the Registrar:

Enrollment Verifications
BEFORE:

i : R o Page 1 of 1
University of North Texas Health Science Center

Registrar's Office

3500 Camp Bowie Boulevard
Fort Worth, TX 76107
United States

Enrollment Verification as of 07/15/2014

Name : ID Nbr: I
SN : I

w0

Current Program of Study

Career Academic Program Exp Comp Dt
Osteopathic Medical Schocl Doctor of Osteopathic Medicine 05/21/2016
Academic Plan Degree Declare Dt Sub-Plan

Osteopathic Medicine DO 08/02/2007 Rural Ostecpathic Med Ed

Enrollment History

Term Career Begin Date End Date Units Status
Fall 2014 Medical Term MEDS 07/21/2014 12/19/2014 27.00 Full-Time
Fall 2014 Medical Te Total 27.00 Full-Time

#xearsst End of Certification *## %82

The enrollment for this student is certified for the selected term(s) as of the date printed.

l l N I H E ALTH ‘ Changes to this enrollment can occur at any time following this certification.

SCIENCE CENTER




Bl Publisher in the Registrar:

Enrollment Verifications
AFTER: N

Office of the Registrar, EAD 244

3500 Camp Bowie Blvd.

¥ Fort Worth, TX 76107-2699
H EALI H (817) 735-2201 / Fax (817) 735-0448
registrar@unthsc.edu

SCIENCE CENTER OPE-ID 00976800

Enroliment Verification as of July 15, 2014

Name:
Student ID:; I_—_—_—_—
SSN; *+-+* Il
Birthdate: [ INEG_
Current Program of Study

Career Degree Matric. Exp. Grad.

Osteopathic Medical School Doctor of Osteopathic Medicine  Fall 2012 5/21/2016

Enroliment History
Osteopathic Medical School

Term Degree Term Dates Units Status
Fall 2014 Medical Term DO 71712014 - 12/19/2014 27.000 Full-time

A

A.J. Randolph, Executive Director

U NT H EALTH of Enrollment Services & Registrar

SCIENCE CENTER




Bl Publisher in the Registrar:

Board Score Verifications

July 15, 2014

To Whom It May Concern:

This letter will serve to verify the National Board of Osteopathic Medical Examiners (NBOME)
COMLEX scores and National Board of Medical Ex ers (NBME) USMLE scores for
Student Dm.'lor_ Student ])u\‘h\r- a student at the University of North
Texas Health Science Center / Texas College of Osteopathic Medicine for the 2012-2013
academic year and anticipates graduating on May 17, 2014

Test Exam Date 3-Digit Score 2-Digit Score Status
COMLEX Level 1 06/15/2011 = | Passed
COMLEX Level 2PE 05/18/2012 - - Passed
COMLEX Level 2CE 07/19/2012 =] B Passed
USMLE Step 1 06/11/2011 1= | Passed
USMLE Step 2CK 07/17/2012 () ||

Please feel free to contact me at (817) 735-2483 should you have any questions,

Sincerely,

Emily Rhodes
Enrollment Services Assistant
Office of the Registra

Office of the Registra
- io Blvd., Fort Worth, TX 76107-2680

UNT HEALTH




Bl Publisher in the Registrar:

Board Score Verifications
AFTER: UNT! HEALTH

Board Score Verification as of July 15, 2014

Name: [N
Student ID: INEEG—_——

Birthdate: NN

SSN: ***-+ I
Spring 2014 Medical Term

Term Dates Degree Matric. Exp. Grad.

1/6/2014 -5/16/2014 Doctor of Osteopathic Medicine Fall 2010 5/16/2014

Test Date of Exam 3 Digit Score

COMLEX Level 1 6/11/2012 - Pass

COMLEX Level 2CE 7/19/2013 - Pass

COMLEX Level 2PE 11/5/2013 Pass

USMLE Step 1 6/4/2012 I - Pass

USMLE Step 2CK 7/16/2013 - Pass

A.J. Randolph, Executive Director
of Enrollment Services & Registrar

Office of the Registrar
3500 Camp Bowie Blvd., Fort Worth, TX 76107-2689
817 735-2201 PHONE 817 735-0448 FAX
registrar@unthse.edu

UNT HEALTH




Bl Publisher in the Registrar:

Permission Numbers
BEFORE:

UNT

HEALTH

SCIENCE CENTER

10512010
Enrollment Permission Numbers for: BIOS/Biostatistics

1
BIOS 5397 Practice Exp in Public Health
Coggin,Claudia K Section No. = 001 Class Number: 8063

449811

758578

571788

101107

490845

123975

315084

508635

239760

453589

If more enrollment permission numbers are needed, e-mail the course details and number of additional permission numbers to the

Office of the Registrar at: Registrar@hsc.unt.edu
1

Enroliment Capacity = 20

Expiration Date
5/6/2011

5/6/2011
5/6/2011
5/6/2011
5/6/2011
5/6/2011
5/6/2011
5/6/2011
5/6/2011

5/6/2011




Bl Publisher in the Registrar:

Permission Numbers

AFTER:

Adrignola,Matt Nolan

Permission Number

683389
294120
494727
493987
306999
378000
594945
715144
632040
313470

U NT H EAI_TH If more permission numbers are needed please email Reagistrar@unthsc.edu

SCIENCE CENTER

BIOS 5397.001 (Class Number: 5041)

Enroliment Permission Numbers

Enroliment Capacity: 30 Expiration Date: 12/20/2012

Student Name

40| Enroliment Per




Questions?

Contact Information:

Emily Rhodes, Enrollment Services Assistant
Emily.Rhodes@unthsc.edu

817-735-2483

UNT/HEALTH



UNT 288E%



	BI Publisher for the Registrar’s Office
	Your Presenters
	About the UNT Health Science Center
	Presentation Overview
	History of Our Implementation
	Final Product Using BI Publisher
	Purpose and Aim
	Getting Started�What you need:
	Downloading the BI Publisher Add-In
	No Java?
	Microsoft Word Add-In
	Getting the Data
	Upload XML file to Add-In
	Don’t forget to save!
	RTF file vs. Final Report
	Basics about the Add-In
	Basics about the Add-In
	Basics about the Add-In: Variable Data
	Basics about the Add-In: Variable Data
	Basics about the Add-In: Variable Data
	Basics about the Add-In: �Preview the Data
	Basics about the Add-In:�Know your query and data!
	Basics about the Add-In:�Know your query and data!
	Basics about the Add-In:�Know your query and data!
	Basics about the Add-In:�Know your query and data!
	Creating Tables and Sorting: �Table Wizard
	Creating Tables and Sorting: �Table Wizard
	Creating Tables and Sorting: �Table Wizard
	Creating Tables and Sorting: �Table Wizard
	Creating Tables and Sorting: �Table Wizard
	Creating Tables and Sorting: �Table Wizard
	Creating Tables and Sorting: �Table Wizard
	Creating Tables and Sorting: �Table Wizard
	Creating Tables and Sorting: �Table Wizard
	Creating Tables and Sorting: �Table Wizard
	Creating Tables and Sorting: �Table Wizard
	Creating Tables and Sorting: �Table Wizard
	Creating Tables and Sorting: �Table Wizard
	Creating Tables and Sorting: �Table Wizard
	Creating Tables and Sorting: �Make it Pretty
	Creating Tables and Sorting: �Make it Pretty
	Creating Tables and Sorting: �Make it Pretty
	Creating Tables and Sorting: �Make it Pretty
	Creating Tables and Sorting: �Make it Pretty
	Creating Tables and Sorting: �Make it Pretty
	Advanced Techniques
	Advanced Techniques: �Date Formatting
	Advanced Techniques: �Date Formatting
	Advanced Techniques: IF Statements
	Advanced Techniques: IF Statements
	Advanced Techniques: IF Statements
	Advanced Techniques: IF Statements
	Advanced Techniques: IF Statements
	Advanced Techniques: IF Statements
	Advanced Techniques: IF Statements
	Advanced Techniques: IF Statements
	Advanced Techniques: IF Statements
	Advanced Techniques: IF Statements
	Advanced Techniques: IF Statements
	Advanced Techniques: IF Statements
	Advanced Techniques: IF Statements
	Advanced Techniques: IF Statements
	How to implement the RTF into PeopleSoft
	Adding Data Source Continued
	Adding the Report Definition
	Adding the Report Definition�Definition Tab
	Adding the Report Definition�Template Tab
	Adding the Report Definition�Output Tab
	Adding the Report Definition�Security Tab
	To Run a Report
	BI Publisher in the Registrar:�Enrollment Verifications
	BI Publisher in the Registrar:�Enrollment Verifications
	BI Publisher in the Registrar:�Board Score Verifications
	BI Publisher in the Registrar:�Board Score Verifications
	BI Publisher in the Registrar:�Permission Numbers
	BI Publisher in the Registrar:�Permission Numbers
	Questions?
	Slide Number 78

