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Creating a Yes/No Checkbox in Query to Filter for Blank Fields 
 
The following demonstration shows a method for using Prompts and Expressions to filter data based on whether a field 
is populated.  This example shows how to produce results that include or exclude rows with blank ATP Codes.  This 
process can be adapted for use with student information such as enrollment data and student career term. 
 
The sample query is based on two External Organization related tables/records.   
 

 
 
There are two prompts, one for the State Code (to limit the number of returned rows) and one for the Yes/No checkbox.  
The purpose of the checkbox is to ask whether to display any rows (any organizations) that do not currently have an ATP 
Code associated with them.   
 
First, create the properties for the two prompts: 
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Second, create the ‘Y’ and ’N’ Expressions: 
 

 

 
 

 
NOTE:  You do not use either of these expressions as fields.  In order to apply criteria to these expressions, use the 
funnel icons under “Add Criteria.” 
 
Third, create the Criteria to associate with the Expressions: 
 

  
 

  :2        :2 AND B.ATP_CD <> ‘ ‘ 
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Fourth, group the Criteria using the Logical Operator OR and parentheses: 
 

 
 

OUTPUT: 
 
Sample rows leaving the checkbox unchecked: 
 

 
 
 

 
 
 
Sample rows with the checkbox checked: 
 
 

 
 
 
 

 
 
 
This demonstration is based on similar instructions found in the following presentation available on HEUG.ORG:  PS 
Query:  Advanced Tips Using Expressions. 
 

--------------------------------------- 
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